NOTE:    PLEASE READ
STATUS CONFERENCE PROCEDURES FOR JUDGE HIGGINBOTHAM

A status conference in this matter has been requested and enclosed you will find the notice setting the conference date along with two Case Management Scheduling Orders.  
You are being provided a short form for simple cases and a long form for complex cases – i.e. those where it is anticipated that experts will be needed.  On the long form, Item 5 is for “Final discovery cutoff”.  All discovery is to be completed by the date set forth in Item 1, “Preliminary discovery cutoff”.  The “Final discovery cutoff” in Item 5 is effectively an extension of the discovery deadline to accommodate matters discovered in the last week of the “Preliminary discovery” that would require follow-up depositions, etc.  It is NOT to be used for additional or new discovery.  All time limits set forth in the parentheticals may be adjusted by consent of all parties.  If any party disagrees with enlarging the time limits for any completion date, the time limits set forth in the Order MUST be utilized. 

IF ALL COUNSEL COMPLETE, SIGN AND FILE ONE OF THE FORMS WITH THE CLERK OF COURT PROVIDING A COPY TO THE COURT, YOUR APPEARANCE WILL NOT BE NECESSARY.  HOWEVER, PLEASE CALL AND LET ME KNOW THAT THIS CONFERENCE IS NO LONGER NECESSARY.  A pretrial conference date will be assigned once a completed original, fully executed pretrial order, signed by all counsel, is filed with the Clerk of Court and a copy delivered to the Court.

If for some reason all counsel cannot agree on dates, your presence will be required and you will meet (possibly without me), here in my chambers to reach an agreement on the deadlines.  This is not a telephone or zoom conference. A pretrial conference date will thereafter be assigned once the Pretrial Order has been filed, and trial dates will be scheduled at that later pretrial conference.


If you feel that your case is not in a posture for a voluntary scheduling order and that a status conference with me is necessary, please call my Judicial Assistant, Donna Boucvalt.  She will schedule a conference at a time that I will definitely be available to attend.

